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1. Introduction
Welcome, we are pleased to hear that you will commence your training at Fleetwood Nautical Campus (FNC). Please read these joining instructions carefully; if you still have any questions or concerns afterwards please contact the relevant department direct:

· Halls of Residence (HOR) contact the Accommodation Team – 
Telephone (01253) 504711 or email jane.wilson@blackpool.ac.uk
· Course related issues contact Maritime Administration – 
Telephone (01253) 504751 or email cadets@blackpool.ac.uk 

2. Current situation information

Due to the current COVID-19 situation, changes have been made to the way we operate at FNC. However, as always our focus is on the student experience and your ability to realise the potential and aspirations that you hold.

Further information can be found online, in our FAQ section:

· Applicants/new starters: https://www.blackpool.ac.uk/coronavirus/applicants
· Current/returning students: https://www.blackpool.ac.uk/coronavirus/students
· FNC specific: https://fleetwoodnautical.blackpool.ac.uk/coronavirus/students
3. Term dates

The majority of your programme will be delivered in term time (dates below), but some elements of your programme may sit outside of these dates. You will be informed during your induction if this is the case. 

2021/22 term dates

	Term
	Start
	End

	Term 1
	Monday 6th September 2021
	Friday 17th December 2021

	Term 2
	Monday 10th January 2022
	Friday 8th April 2022


The start date of your programme will be Monday 6th September 2021; if you are staying in the Halls of Residence, please arrive on Sunday 5th September. The end date of your phase will be 18th February 2022.
4. Course commencement 
You will normally report to the Campus on the Sunday immediately prior to the commencement of your course – this to register into the Halls of Residence.

Please telephone 07885 466861 if you are likely to be delayed.

· For those requiring accommodation, arrive at Halls of Residence and check in on the Sunday prior to your course commencement, between 1200-1400hrs. 
· Course start time is 0830 in the refectory on Monday.
· Halls of Residence handbook is included.

· Halls of residence payment schedule is included – please note that the first payment will be due on arrived (credit or debit cards only).
· Under 18’s information and checklist is included – these forms are very important and should be completed, as much as possible, prior to arrival.

This programme will also include:

· Week 1 Induction and Cadet Development Course (CDC).

· Introduction to the units and maritime industry – on site.
You will be enrolled onto your course of study remotely by completing an enrolment form or you can complete the for from here:

Deck:

https://fleetwoodnautical.blackpool.ac.uk/sites/default/files/related-documents/DE%20DECK%20-%20GRP%201%20-%20FE%20ENROLMENT%20FORM%20V1.doc
Engine:

https://fleetwoodnautical.blackpool.ac.uk/sites/default/files/related-documents/DE%20ENGINE%20-%20GRP%202%20-%20FE%20ENROLMENT%20FORM%20V1.doc 

In order to facilitate this process please scan your passport, one other form of ID (e.g. driving licence/bank card), academic qualification certificates (GSCE), National Insurance details and a passport photograph. Send digital copies of your academic certificates together with the completed enrolment form by email: maritimeshortcourses@blackpool.ac.uk. We request you to send this at your earliest opportunity and before Friday 13th August 2021.
Please also bring your original academic qualification certificates and National Insurance details on the first day of your programme.

5. Your course

This programme provides you with an opportunity to obtain cadetship. The programme consists of required units and work placement, which form part of your Level 3 qualification. This will be discussed in detail during your induction, and further information can be found online: https://fleetwoodnautical.blackpool.ac.uk, searching for your specific course.

The delivery of your academic units will be delivered on Campus. 

6. Travel directions to FNC
Travel maps can be sighted on the College website: http://www.blackpool.ac.uk/about/campuses
If you are using a Satellite Navigator device, then our postcode is FY7 8JZ - on arriving at the campus please drive to the far end of the car park and turn left for the Halls of Residence. 
7. Accommodation 

Students who are under 18 and are not living locally will their parents / guardians are required to stay in on-site Halls of Residence (HOR), with current limited capacity to ensure it remains COVID secure.
We have a choice of two accommodation types in the Halls of Residence. There are basic rooms available with shared bathroom and toilet facilities at a cost of £140 per week, including dinner, bed & breakfast. Alternatively, en-suite rooms are available in our new Halls of Residence at a cost of £180 per week, including dinner, bed & breakfast. Payments are to be made by card upon arrival as per the payment plan included in your joining pack. 
Bookings in the new en-suite accommodation will be reserved on a first come first served basis. Once this type of room has been chosen you will be contracted to the room for the whole of your phase 1 studies and cannot move to an alternative room.
If you wish to reserve an en-suite room please email jane.wilson@blackpool.co.uk.  All students will be allocated a basic room unless the college is informed otherwise.

Please note that bed linen and towels are not provided - please ensure to bring your own.  Coin operated laundry facilities are available in the Halls of Residence.  

More information about the Halls of Residence can be found in the Conditions of Residence Handbook which will be included with this information. 
8. Parking on Campus

Parking is available on Campus; however, students are required to park on the South car park, the entrance to which is located at the back of the main car park.  Students must display a valid parking permit at all times; these will be issued at enrolment.

9. Finances
Please ensure that you have adequate financial resources to cover all costs for the phase. If your accommodation fees/rent are to be charged to your sponsoring company (or any other body) then please ensure this is stated at enrolment or when you seek to occupy a room in the designated approved accommodation. A payment plan for the Halls of Residence is included with this information.  

Please note that accommodation fees can be paid by debit/credit card only, cheques and cash will not be accepted. Payments will be taken on the day or arrival.

10. Absence from college 

If for any reason you are unable to attend college you are required to inform the college by emailing cadet.absence@blackpool.ac.uk.
In the email please ensure you include your name, student number, programmee and the date and reason for your absence.  If your absence is due to a medical appointment, a copy of the appointment letter must be sighted before the absence can be authorised.  Please note it is your responsibility to catch up on any work missed as the result of being absent.

Any absences not reported to the college via the above email address will be reported to your company as an unauthorised absence.

11. General study equipment
Please note that you should bring the following general study equipment with you to FNC:
· A laptop or similar device to access remotely delivered sessions.

· Non-programmable scientific calculator.
· All necessary stationery equipment (e.g. pens, pencils, paper, files, compass, etc).
· A protractor and ruler.
Deck 

· Navigational tools (e.g. parallel rules, dividers, etc)

Eng 
· Personal Protective Equipment (PPE): steel toe cap boots.  Boiler suits will be provided by the college for workshop skills
· You will also need to bring the following book – ‘Thermodynamic and Transport Properties of Fluids’ Arranged by G.F.C. Rogers and Y.R. Mayhew  ISBN 978 0- 631-19703-4
· Personal Protective Equipment (PPE): steel toe cap boots.  Boiler suits will be provided by the college for workshop skills

12.  Clothing requirements

As an officer trainee in the Merchant Navy you are expected to act in a manner befitting a trainee officer. Not only to a high standard of behaviour, but also through presenting a smart appearance and acting as an ambassador for your company both in and out of college.

Whilst on Campus, in the academic area whether in lesson or not, between 08.00 and 17.30 hours, and any sessions arranged outside of these times, you are required to wear a Merchant Navy uniform of white shirt with cadet rank epaulettes, black or company tie, black trousers (not jeans), black socks, black uniform shoes (not trainers or high heels). In cool weather a navy blue pullover with epaulettes or navy/black blazer may also be worn. Female officer trainees may wear modest navy or black skirts instead of trousers if they so choose. 

Suitable non-uniform clothing may be worn at other times and you may join/leave the course in these. Piercings, rings and ostentatious jewellery are not allowed, and you will be required to remove these items when in uniform.

Punctuality is expected at all times.

Uniform and working gear, e.g. boiler suits, safety boots and other personal protective equipment, will be supplied by your company and may be waiting for you upon arrival – Please consult your company for advice. 

Safety equipment specific to your training (e.g. lifejackets, fire fighting suits, breathing apparatus, etc) will be supplied by the College.

Working gear is not to be worn when sitting in the refectory, at any time. 

13.  Academic advice 

As the course is Maths and Physics based, it is advised that you revise these topics (at GCSE level) before starting the course. 

A copy of the Course overview can be found on the College website https://fleetwoodnautical.blackpool.ac.uk 

For further advice on the support services offered by the college please visit www.blackpool.ac.uk/support
Please note:

· The use of peer to peer file sharing software, such as Bittorrent clients, installed on personal devices, is strictly prohibited on the College network.
· The sharing or downloading of copyright protected material, on the College network, without the permission of the copyright owner is strictly prohibited.

· Any violation of the above will result the removal of network access for any identified personal devices.
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